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Personal ID
	First Name	Mona 
	Last Name	Murad
	Middle Name (Father's Name)	 Mohammed Yasser 	
	Place and Date of Birth	  Damascus ; 6-7-1986
	Nationality	Syrian
	Gender	Female
	Marital Status	Married   	
Contact Information
	Address 	Hamad city  – Gaza – Palestine .
	Email     	Mounami2013@Gmail.com
	Mobile  	+972  567  350  105
Education, Qualifications and Skills
Academic Studies
	  Institution
	City
	Academic years
From-To
	Qualification
Obtained

	Damascus University 
Trading institute
	Damascus  
	2004
	2006
	Accountant Help

	Damascus University 
economy college
	Damascus  
	2007
	2011
	Accountant 

	"Almaamoun"  Institution
	Damascus
	2007
	2007
		Accountant programmers	

	Asia center for languages   –  " Almaamoun"  Institution
	Damascus 
	2006
	2010
	English skills 

	Syrian computer society
	Damascus
	2009
	2009
	ICDL

	Sham for information technology
	Damascus
	2007
	2007
	Computer Maintenance
Soft ware/hardware

	Ministry  OF Interior
	Damascus
	2009
	2009
	 Private  driving license
Type (B)


	Danish COUNCIL
	Damascus
	   2010
	2010
	Experience in the hairdressing  salon and beauty for women

	Ministry OF  Higher  Education
	Damascus
	2010
	2010
	Test certificate for the national languages at the University of Damascus

	"Shell" company
	Damascus
	2011
	2011
	 Administration Small and Medium Enterprises


Key Skills

· Computer Skills:  Windows/Office/Internet -Emails/format/ Maintenance /design( Photoshop – switch max –power point - front page – Upload photo impact  and other… ) and  networks basics .
· Good experience in inventory and preparation of accounts and financial statements and budgets.
· Experience in web design, multimedia, advertising and business correspondence.
· Proficiency working on software    " ASEEL "  for accounting .

Scientific expertise gained
· Data entry and electronic correspondence for six months in the Ministry of Labor – Gaza
· Accountant and secretary for a period of six  months in the "ABR AL EMARAT " Decoration Gaza Strip .
· Designed graphics, computer maintenance and commercial correspondence in "Quick Trade  " Import & Export ... the period of training for three  months .
· Excel – access – word – format - modernization programs in" Green valley " for a seven months .
· Director of development , modernization programs , Format , maintenance of hardware , business correspondence in the center of Cham training and rehabilitation for a year and a half.
· Design ad mobile and fixed sites, forums, and designing brochures and cards and  presentations for business, lectures, seminars and business correspondence in SAWA Telecom Company for a period of two years.
· Accounting for one year in the municipality of " Kudssaya" in Damascus.

Other Persoanl Information
Language Proficiency
· Mother tongue is Arabic.
· English: Good. 
· French : Average.  
Hobbies
· Reading in general , design , paint , chess , sport.
· Travel , Internet , email .

